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Altar Servers

Responsibilities and Conduct

1 Please perform your duties with reverence and devotion to the Blessed Sacrament, and in serving
the priest who takes the place of Christ (in persona Christi).

ARRANGE FOR A SUBSTITUTE if not able to serve as assigned.

Be prepared to serve whenever you come to Mass (see dress code); you may be needed as
substitute.
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APPROPRIATE DRESS

Dark dress shoes and socks (no athletic shoes or sandals)
Long, dark slacks (no shorts/blue jeans)

Plain shirt — light t-shirts are OK

Girls hair pulled back — Hair neatly combed

No gum or anything in mouth
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APPROPRIATE POSTURE

1 Avoid fidgeting - Maintain a reverent composure at all times

1 Hands are folded with fingers pointed straight up (not interlocked), palms together, right thumb on
top of left (symbol of God’s mercy over justice)

Stand straight, tall, and still with hands folded

Sit up straight, feet & knees together (not crossed legs), hands on knees or as above

Walk with hands folded, slowly, reverently, smoothly on imaginary “line”

Careful not to trip on Alb going up or down steps

Be attentive during Mass. Say prayers/sing songs with congregation.

Watch for Priest communication and listen carefully to his instructions

Always pause and bow to the altar going in front or behind it/taking something from altar/entering
or leaving sanctuary

1 When Body of Christ is present on the altar, genuflect when entering or leaving sanctuary
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General Instructions

15MINUTES BEFORE M ASS

ALL servers sign in, get dressed, and say the server’s prayer
Light candles 5 minutes before Mass
Check for special instructions from Sacristan (or Priest, if necessary)

AFTER MASS

1i Take the candles to sacristy
T Take crucifix to stand extinguish altar candles
ALL servers return alb and cincture to closet

DRESSING IN AALB
g Albs are numbered according to size (increasing number, increasing size).

The alb you select should be ankle length. It should go down to your

/A
>

Select a cincture, wrap it, and tie itin a

square knot. The ends should hang

down around knee length.

Slide the knot to the side opposite your .
dominate hand. (If you are right

handed, the knot should be above your n
left hip.)

PRAYERPOSTURES

e X
Hands together. Profound Bow Genuflect
— thumbs crossed — weight on toes. — right knee down.



Mass Instructions & Diagrams

! Paten (green — green veil in ordinary time)
The paten is responsible for the priest’s chalice and paten.

& Bells & Book (red — red Missal book)
The bells is responsible for the book, and rings the bells.

T Crucifer (brown — brown wood crucifix)
The crucifer is responsible for the crucifix and leads processions in the nave.

Ii Paten & Bells — The Torch Bearers (blue - a complementary color)
The paten and bells are the torch bearers, they carry the candles for processions.

ENTRANCE PROCESSIONAL:

F Lead when hear WORDS of song :A—,r J‘ﬁfr "
14 Torch Bearers follow with candles -
Put crucifix in stand \
1i Sit behind Presider’s chair, Bells
closest to book.

Closest to middle on choir side

PENITENTIAL RITE:
ALL servers strike breastatiit hr ough my u "

through my fault, throuéh\ ul to
OPENINGPRAYER

| o
ACue:ifFor You alone are
Holy Oneéé. o Pause at the Sanctuary,

4 Get Missal for Presider prayer return Crucifix
(2t ribbon) Bowtogether at

. . the Sanctuary,
ALL servers sit down at same time Y
return candles

=~
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At some 10:30am Masses

*Liturgy of Word for Children*

é Father Invites Kidsé é .

(3) Return quietly
’T' Get crucifix and along the outer walls

+ Lead procession when Father done talking
' wait at the door and return along the outer wall

\

/&

(1) Wait-next to
the line of kids

(2) Lead procession out
and wait by.the door

LITURGY OF THE WORD . (3) Pause at the altar and return
= U o '
GOSPEIPROCESSIONAL ﬂT/—\
When reader is finished
Get book from 2nd Reader and
put it away (chair or cabinet)
& Get Processional candles

4 Lead procession to ambo, stand (2) Walk slowly along the
behind Father /

outer edges of the sanctuary
4 Return to start, pause, then put w
candles away

ALL Servers sit down at same time

(1)Wait centered
behind the altar

HoMmiLy

PROFESSIOBFTHEFAITH-
CGREED



LITURGY OF THE I 9 S
EUCHARIST L

COLLECTIONFGIFTSC
PREPARINGHEALTAR

Father Finishes the Prayers of
Faithful - Intercessions

Z2

N\
4 Put Missal on left side of altar (usually, 2" ribbon)
4 Remove clear Gospel stand from altar

I Take Priest’s chalice to altar- use great care.
I Prepares Presider’s chalice

+Bring 2 cups to altar, then gets crucifix/goes to back of nave
4 Bring other cups/purificators, & ciboria to altar

LiReturn to chairs & remain standing

2 1(2) Remove pall

1 (3) Place paten in lower center
of corporal

1 (4) Place purficator to the side

1 (5) Place chalice center right of
corporal (cross facing you)

1 Paten bring chalice “stack”
I Set it to the side

1 (1) Open corporal CENTERED on the altar
I Remove veil and place it the side

+ Crucifer bring two
chalices

4 Bells bring book 4 Bells bring chalices

4 Bring purificators

4 Bring patens

1
center line



PROCESSIOBFGIFTS -

+ leads Procession of Gifts (wait for TN
Gift Bearers) then puts crucifix away
14 follow Priest to positions... | }
\
RECEIVINOFGFTS
i Receive gifts from Priest and go stand
at side of altar facing Priest
+ bring water cruet (no stopper) to Paten
holding the wine
+ take away wine stopper and ciborium

¥ Covers away Both follow the priest to receive.
BIITE Iavabo_bowl and towebto the altar 2 Both follow on step behind the priest after.
+ take away wine flagon back to table

Pause at the
Sanctuary

PRESENTATIODFGFTEW ASHINGFHANDS

i One server pours water while other holds towel
i bow to Priest after hand washing, take bowl/water cruet/towel to table/return to chairs

BUCHARISTIPRAYER v o

RINGINGSANCTUSBELLS -
Yicue:ati Hol y, HolF
go to steps by bells
:LEO to Stepi on (;h(]ﬂ[r Kneel on the side
servers kneel after apgropriate to

AHosanna ia Highkﬁningthebellswith

your dominate hand
2 Ring Sanctus bells (brief but loud)
1) Priests hands outstretched
2) elevation of Host
3) elevation of Cup

LORO3 PRAYER
ALL servers GENUFLECT, then return to standing in front of chairs



SGNOFPEACE

ALL servers - Peace handshake with Priest/Deacon i D (1) Process to center
of Sanctuary

+ Get crucifix Ia Order/left/right not important
14 Get processional 1
candles and follow -
Crucifer to position "\an"’c‘;tkr‘:;gl“e
at foot of
sanctuary on right
and left of Crucifer

(Z)Qrumfer pause, slight head bow
& Bells, GENUFLECT and tam

e_0<
I GENUFLECT, then walk to positions in side
aisles at the first row Cruciterwil

+ Take position in center aisle at the first row remain standing

LAMB OFGOD:

14 kneel (two knees) with congregation afteri gr ant us peaceo
ALL stand when Priest consumes BLOOD of Christ

GCOMMUNIONPROCESSION
Father goes to give communion — D
ALL servers process from 15t row

to foot of steps leading

congregation — Let crucifer p

in front first

i Return candles to table

4+ Return crucifix to stand ® I

ALL servers reverently “cut in line” to
receive communion

after receiving communion

% Put chalice tray on altar

4 Remove Missal and it’s stand from altar Lead procession

.-I.

MC / one server go to get the low gluten (small) ciborium from Presider
ALL servers return to stand in front of chairs until conclusion of Communion.
ALL servers watch the Priest for any needs

ALL Watch for any Spills, take purificator cloth to EMHC




PURIFICATIORFSACRED/ESSELS | ¢ 5
4+ When EMHC begin returning, collect ——&—&%——§f i

purificators from EMHC
1. Take water cruet, ciborium cover, to \

the altar and wait for Priest

ALL Servers return ciboria to credence table

! Hand Priest open chalice veil (design facing paten).

1 (after Priest bows) Remove chalice from altar,
bows, puts it on table, returns to chair

PRAYERFTERCOMMUNION

When altar is clear
4 Get Missal and when Father returns to chair
4 Take book to Priest for closing prayer (1t ribbon again)

RECESSIONAROCESSION -

Priest says, AfMass is endedéo .
Approaches the altar
4+ Get crucifix and goes 2 or 3 pews deep in 1a
center aisle facing sanctuary i
1i Get candles and go near front pews facing
sanctuary
ALL servers (after Priest bows) lead
procession into narthex

ALL servers stop just inside narthex and kneel
¢ Crucifer asks (in a loud voice) for blessing
from Priest
fiFat her, may we have [your bl essingbo

:




"I'I nstructCousi fer t he

The crucifer is responsible for the Crucifix and leading processions. The crucifer acts as a runner
removing and replacing lids of Sacred Vessels.
ENTRANCPROCESSIONAL

4+ Lead when you hear the WORDS of the song

+ Pause with a slight head bow to show reverence to the sanctuary/altar
4+ Put crucifix in the stand

4+ Sit closest to the middle seat on the choir side

OPENINGPRAYER

PENITENTIAL ACT
[ALL servers strike breastatit hr ough my fault, through my faul

LITURGY OF THE WORD

*Liturgy of Word for Children (at some 10:30am Masses)*
When Father invites the kids,
+ Get crucifix, stand near the center aisle allowing kids to make a line
4+ Lead procession when Father is done talking. Procession goes out the choir aisle. Careful to not
hit the ceiling near the reconciliation room.
$+ Wait at the door for all the children to leave.
¥ Return along the outside walls of the Nave (not up the main aisles)
GOSPEPROCESSIONAL
After the readings,
+ Get the Lectionary Book from 2"? Reader and put it away (chair or cabinet)

HOMILY& PROFESSION OF TiMeTH- OREED

LITURGY OF THE EUCHARIST

COLLECTION @HFTS; PREPARING THETAR

Father Finishes the Prayers of Faithful - Intercessions
+ Bring 2 cups to altar, then get crucifix and go to the back of nave up the center aisle

PROCESSION QFTS

4+ Lead procession of gifts (wait for Gift Bearers)
+ Pause with a slight head bow to show reverence to the sanctuary/altar and put crucifix away

RECEIVING GBIFTS

4+ Bring the water cruet (no stopper) to I Paten holding the wine
+ Take away wine stopper and ciborium covers

9



+ Bring lavabo bowl and towel to the altar
+ Take away (empty) wine flagon back to table

PRESENTATION GFTEW ASHING OEIANDS

BJCHARISTIPRAYER: RNGINGSANCTUSBELLS

+ cueati Hol vy, H o goyto, the bteps gn choir side
ALL servers kneel afteri Hosanna i n Highesto

LORM3 PRAYER
ALL servers GENUFLECT, then return to standing in front of chairs

SGN OFPEACE

ALL servers - Peace handshake with Priest/Deacon
+  Get crucifix, wait for torch bearers on choir side.
+ Lead procession, pause with torch bearers in front of the sanctuary (do not genuflect with the

crucifix, slight head bow to show reverence)
+ Take position in center aisle at the first row (Those receiving low gluten hosts will line up first

behind you)

LAMB OFGOD
+ (remain standing)

COMMUNION PROCESSION
Father goes to give communion
ALL servers process from 15 row to foot of steps leading congregation —crucifer passes in front
+ Return crucifix to stand
ALL servers reverently “cut in line” to receive communion
MC / one server retrieve the low gluten (small) ciborium from the Presider.
+  (after receiving communion) Put chalice tray on altar
ALL servers return to stand in front of chairs until conclusion of Communion.
ALL Watch the Priest for any needs. Watch for any Spills - take purificator cloth to EMHC

PURIFICATION CBACRELVESSELS

+ Collects purificators from EMHC, when EMHC begin returning
ALL Servers return ciboria to credence table

PRAYER AFTERMMUNION

RECESSIONAL PROCESSION

Priest says, NAMadApproaecmesddl t ar

+ Get crucifix and go 2 or 3 pews deep in center aisle facing sanctuary

ALL servers (after Priest bows) lead procession into narthex

ALL servers stop just inside narthex and kneel

+ Ask for blessing from Priest in a loud voice, i Fat herwe maywe your bl essi
10



Ilnstructions for the Pa

The paten is responsible for setting up the altar, including the paten & chalice. The paten is also a
candle/torch bearer.

ENTRANCPROCESSIONAL

14 (Torch Bearers) Follow ¥ Crucifer with candles when Crucifer reaches Pascal candle.
1 Sit behind Presider’s chair, in between Bells and Crucifer

PENITENTIAL RITE
[ALL servers strike breastatit hr ough my faul t, through my Jfaul

GLORIANO GLORIA DURINADVENT ORENT)

OPENINGPRAYER

LITURGY OF THE WORD

GOSPEPROCESSIONAL

11 Get Processional candles. Stand centered, behind the altar.

I4 Cue: Priest/Deacon steps forward to pick up the Gospel book.

Ii Lead procession SLOWLY to ambo, stand behind Father

11 At conclusion, return to start at center of altar, pause, then put candles away.
ALL Servers sit down at same time

HowmILY
PROFESSION OF TH4gTH- QREED

LITURGY OF THE EUCHARIST

COLLECTION @HFTS; PREPARING THETAR

Father Finishes the Prayers of Faithful - Intercessions

1 Take Priest’s chalice (stack) to the altar with great care.
1 Prepare Presider’s chalice

I Bow, and return to chairs. Remain standing.

PROCESSION QTS

Ii Follow Priest to positions.... ! Paten on LEFT side of Father at steps

RECEIVING GBFTS

1i  receive gifts from Priest and go stand at side of altar facing Priest
+ brings water cruet (no stopper) to ! Paten holding the wine

11



PRESENTATION GFT$W ASHING BHANDS

One server pours water while other holds towel
Ii Bow to Priest after hand washing, take bowl/water cruet/towel to table, then return to chairs

BEUCHARISTIPRAYER: RNGINGSANCTUSBELLS

Ii cuecatiHol y, Ho goyo steps byl bglls
ALL servers kneelafteri Hosanna i n Highesto

LORMBPRAYEFSIGN OFPEACE AFTEFGREATAMEN

ALL servers GENUFLECT, then return to standing in front of chairs

ALL servers - Peace handshake with Priest/Deacon

1 get processional candles and follow ' Crucifer to position at foot of sanctuary on right and left of
Crucifer

I+ GENUFLECT, then walk to positions in side aisles at the first row

LaMB OFGOD

11 Kneel (two knees) with congregation afterigr ant us peaceo
ALL stand when Priest consumes BLOOD of Christ

COMMUNION PROCESSION

Father goes to give communion

ALL servers process from 15t row to foot of steps leading congregation — Let crucifer pass in front
first

1i Return candles to table

ALL servers reverently “cutin line” to receive communion

MC / one server retrieve the low gluten (small) ciborium from the Presider.

ALL servers return to stand in front of chairs until conclusion of Communion.

ALL Watch the Priest for any needs. Watch for any Spills - take purificator cloth to EMHC

PURIFICATION (BACRELVESSELS

When EMHC begin returning

Ii Take water cruet, ciborium cover, to the altar and wait for Priest

ALL Servers return ciboria to credence table

! Hand Priest the open chalice veil — Design facing PATEN.

! (after Priest bows) Remove chalice from altar, bow, put it on table, and return to chair

PRAYER AFTERMMUNION

RECESSIONAL PROCESSION

Priest says, fAMass is endedéd Approaches
Ii get candles and go near front pews facing sanctuary

ALL servers (after Priest bows) lead procession into narthex

ALL servers stop just inside narthex and kneel — 't Crucifer asks for blessing from Priest

12
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R nstructions for the Be

The bells (and book) is responsible for Missal book. The bells rings the bells during the Eucharistic
prayers. The bells is also a candle/torch bearer.

ENTRANCPROCESSIONAL
I+ (Torch Bearers) follow with candles when Crucifer reaches Pascal candle.

a2 Sit behind Presider’s chair - Bells sits closest to book.

PENITENTIAL RITE:
[ALL servers strike breastatit hr ough my faul t, through my Jfaul

GLORIANO GLORIA DURINADVENT OREN')
OPENINGPRAYER

a Cue:fiFor You alone areothe Holy Oneéé.

a2 Get Missal for Presider’s prayer [1st ribbon]. Wait until singing ends, Priest nods or motions, or
the words “Let us pray.” Priest will tap the book when he is finished — return book to the table.

ALL servers sit down at same time

LITURGY OF THE WORD

GOSPEPROCESSNAL

Ii Get Processional candles. Stand centered, behind the altar.
Ii Cue: Gospel reader steps forward to pick up the Gospel book.
I+ Lead procession SLOWLY to ambo, stand behind Father

Ii At conclusion, return to start at center of altar, pause, then put candles away.
ALL Servers sit down at same time

HomiILY
PROFESSION OF T#TH- GREED

LITURGY OF THE EUCHARIST

COLLECTION @HFTS; PREPARING THETAR
Father Finishes the Prayers of Faithful - Intercessions

4 Put Missal on left side of altar (usually, 2nd ribbon)
4 Remove the clear Gospel stand from altar

4 Bring other cups, purificators, & ciboria to altar

4 Return to chairs & remain standing

PROCESSION QTS

Ii Follow Priest to positions.... 4 Bells on RIGHT side of Father at steps
13



RECEIVING ABFTS
1i Receive the gifts from Priest and go stand at side of altar facing Priest

PRESENTATION GFTEW ASHING BHANDS

One server pours water while other holds towel
Ii Bow to Priest after hand washing, take bowl/water cruet/towel to table, then return to chairs

BUCHARISTIPRAYER: RNGINGSANCTUSELLS

Ii cuecatiHol y, Ho goyo steps byl beglls
ALL servers kneel afterin Hosanna i n Highesto
a2 Ring Sanctus bells — brief but loud

1) Priests hands outstretched

2) elevation of Host

3) elevation of Cup

LORMBPRAYER
ALL servers GENUFLECT, then return to standing in front of chairs

SGN OFPEACE

ALL servers - Peace handshake with Priest/Deacon

1 Get the processional candles and follow *f Crucifer to position at foot of sanctuary on right and
left of Crucifer

1. GENUFLECT, then walk to positions in side aisles at the first row

LAMB OFGOD:

Ii Kneel (two knees) with congregation afterigr ant us peaceo
ALL stand when Priest consumes BLOOD of Christ

COMMUNION PROCESSION:

Father goes to give communion

ALL servers process from 15t row to foot of steps leading congregation — Let crucifer pass in front
first

11 Return candles to table

ALL servers reverently “cut in line” to receive communion

a2 Remove Missal and it’s stand from altar

MC / one server retrieve the low gluten (small) ciborium from the Presider.
ALL servers return to stand in front of chairs until conclusion of Communion.

ALL Watch the Priest for any needs. Watch for any Spills - take purificator cloth to EMHC

PURIFICATION CBACREIDVESSELS

When EMHC begin returning
11 take water cruet, ciborium cover, to the altar and wait for Priest
ALL Servers return ciboria to credence table after they are purified.

14



PRAYER AFTERMMUNION

1

a2 When altar is clear - gets Missal and when Father returns to chair,

1

a  Take the book to Priest for closing prayer (FIRST ribbon again)

RECESSIONAL PROCESSION:

Priest says, fAMass is endedéd Approaches Al
Ii Get candles and go near front pews facing sanctuary

ALL servers (after Priest bows) lead procession into narthex

ALL servers stop just inside narthex and kneel — I Crucifer asks for blessing from Priest

Modi fications for Two Ser

WHEN THERE ARE ONLY 2 SERVERSWITH AN MC:

The MC will become the *I*Crucifer.
The 4 Book/Bell duties will remain the same as previously trained.
The I Paten duties will remain the same as previously trained.

WHEN THERE ARE ONLY 2 SERVERSWITHOUT AND MC:

The Crucifix is left in its stand.

The * Book/Bell duties will remain the same as previously trained.

The I Paten duties will remain the same as previously trained PLUS:

The I Paten will:

1) Lead the Children’s Liturgy Procession with the Crucifix.

2) Lead the Gifts Procession with the Crucifix.

3) Lead the Communion Procession with the Crucifix, then leave the Crucifix in its stand.

| nstructions for the Obse

If you are observing a Mass, do the following.

Process in behind the torch bearers

Stand or sit at chairs between the paten and crucifer

Follow the crucifer down to the choir side kneelers for the Eucharistic prayers.
Remain standing at chairs.

Follow the other servers to communion.

Process out following the torch bearers.

=A =4 =4 =4 -a-4
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Key Terminology

It is important that Altar Servers learn the proper terms for the various vestments, instruments, and roles
that comprise our Liturgy.

Sacred Vessels

chalice

purificator

ciborium (ciboria)

lavabo bowl & towel

Alb: The long white garment that servers wear in performing their ministry at the altar.

Altar: The table in the sanctuary where the bread and wine are prepared and transformed into the Body
and Blood of Christ.

Ambry: The place where the Holy Qils are stored.
Ambo: The pulpit from which the Gospels are read.

Baptismal Font: The pool containing blessed water by the entrance of the church; where Baptism takes
place.

fiBellso s e:r Thealtar server who rings the Sanctus Bells during the Eucharistic Prayer.

Blessed Sacrament Chapel: The chapel to the west side of the main church where the Blessed
Sacrament resides in the Tabernacle; open 24 hours a day.

Candles: Altar candles are located at the sides of the altar. Devotional candles can be found in the
Blessed Sacrament chapel.

Chalice: a cup made of precious material to hold the Precious Blood of Christ.

16



Choir: The section on the east side of the church where the choir sits.

Cincture: A cord or rope that is worn to secure an alb. It also represents chastity.

Credence table/cabinet: The small table behind and on either side of the altar where the liturgical
items are kept during Mass. (Sacred Vessels — choir side.) (Book Table: Missal and candles —
Blessed Sacrament side)

fiCruciferd s e r altar server who carries the processional crucifix and performs other duties

Ciborium: a container used to hold the Body of Christ. (Plural: Ciboria)

Corporal: A square cloth placed on the altar, under the chalice and paten before the consecration.

Cruet: A small container used to hold water.

Extraordinary Minister of Holy Communion (EMHC): Eucharistic ministers that assist in Holy
Communion.

Flagon: A large glass container used to hold wine at Sunday Mass.

Gospel Book: The book placed upon the altar at the beginning of Mass and which is carried in the
Gospel procession and used by the Priest/Deacon for his reading of the Gospel at Mass.

Hassock: A small pad used for kneeling.

Lectern: The stand from which the general intercessions are announced and from which the cantor
leads us in song.

Lectionary: The book containing the Scriptures read at the Liturgy of the Word. (First two readings)
Lavabo Bowl: A small tray or bowl used to wash the Priest’s hands.

Lavabo Towel: A small towel used to dry the Priest’s hands.

Nave: The central open space in church where the congregation sits.

Narthex: The gathering space in the church into which you enter from outside. Doors separate the
narthex and nave.

MC (Master of Ceremonies): Seminarian or Knight of the Holy Temple (KHT) who directs servers
during Mass.
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Missal/Missalette: A book containing the prayers, readings and responses of the Mass; published
annually (Sunday’s Word in the narthex) or a few times each year (Today's Missal in the day
chapel) (large red book of prayers used by the Priest at Mass.).

Pall: A stiff, square of linen used to cover the Chalice during Mass.

Paschal Candle: The tall candle which is blessed and used during the Easter season, and also at
baptisms and funerals.

Paten: A small gold plate that goes with the chalice and holds the Priest’s host.
fiPatend s e:r Thealtar server who places the chalice and corporal upon the altar.
Purificator: A napkin-sized cloth used to clean sacred vessels.

Pr es i der 6Tbe highbadked chair in which the priest sits during Mass. The primary celebrant will
sit in this chair when more than one priest concelebrates Mass.

Reliquary: The place where sacred relics are kept.

Sacred Vessels: Anything that holds the Body or Precious Blood of Christ (chalice, paten, ciboria,
cups).

Sacristy: The room where priests and altar servers vest before Mass.

Sanctuary: The part of a church containing the altar, set apart for the principal rites of worship.
Taper: The gold pole with wick used to light candles

Torch Bearers: The servers who carry the processional candles. (Usually Bells & Paten)

Tabernacle: The receptacle where the Blessed Sacrament is kept.
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St. Alphonsus Liguori Catholic Church
1870 W. Oak Street, Zionsville, IN 46077
(317) 873-2885

www.zionsvillecatholic.com/mass-schedule



